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1. BBEAEHHUE

1.1. HA3BAHUE n OIIMCAHHUE MMPO®ECCHOHAJIBHOM
KOMIIETEHIIUA

1.1.1 HazBanue mnpodeccuOHANbHON  KOMIIETEHIMH:  «JlOKyMeHTaIlMOHHOE
oOecrieueHue yrnpaBleHUs U apXUBOBEJACHHUE)

1.1.2 Onucanue npopecCuoHAIbHON KOMITETEHIIUU.

[IpaBWILHO OPraHU30BAHHOE JEIOMPOU3BOJACTBO MO3BOJSET MOJYYUTh PEATbHYIO
KapTUHY JESITEeIbHOCTH JII0OOTO MpEeANnpUiTHs U cocoOCTByeT Ooiiee 3 (HEeKTUBHOMY
ynpasieHuto uM. Hu oHa QyHK1Ms yripaBiieHus!, CBSI3aHHAS C TTOATOTOBKOM M IPUHSATHEM
penieHuii, He o0xoauTcs 0e3 JOKYMEHTHUPOBAHMS — IpolLecca co3gaHus, o(popmieHUs
Y UCTIOJTHEHUSI JOKYMEHTOB. C KaXIbIM JIOKYMEHTOM B CHUCTEME YIIPABIICHHS JelaMu
MpOBOAUTCS OoJibllias paboTa IO MOUCKY, Y4YeTy U IepepaboTKe cojepkalieics
uHdopmaIuu.

JlokyMeHTarmoHHoe oOecrieueHrue SBISICTCS OCHOBOM YIIPaBIICHHS. Y POBEHB
Y KQ4eCTBO O3TOTO0  OMNpEJeNsieT ONEePaTUBHOCTb, YETKOCTh U CIAXKEHHOCTh pPalOThI
OpraHu3alliy, BIUSIET Ha JEJIOBYIO PEMYTAINIO U, B KOHEYHOM CUETE, Ha pa3BUTUE (DUPMBI.
Jlnst Takou paboThI TpeOyroTCS KBaJTU(UIIMPOBAHHBIC CIICLIMATUCThI
M0 JOKYMEHTAIIMOHHOMY OOECIIEUEHHUIO YIpaBJeHUs, o0iaaromue npodeccuoHaabHBIMU
3HAHMSMH M XOpPOILIO  BJIAJCIOIIME KOMIBIOTEPHOW  TEXHUKOW. HMEHHO OHH
OCYILECTBIISIIOT OpraHU3aIlMIo0 JICJIONPOU3BOJICTBA HA MPEANPHUATHSAX, a IPU  OOJIBIINUX
oO0beMax  pabOTBl ATUM  HAMpaBICHUEM  JICSITCIBHOCTH  3aHUMAIOTCS  IEJIbIC
MO/Ipa3/ieNieHus — yIpaBJeHUs JeJlaMu, OOLIUE OTJENbl, KAHIIENSPUH, CEKpeTapHar.

CrneuManucT OTBEYAaeT 3a OpraHU3alUi0 JOKYMEHTAIlMOHHOTO o0ecreueHus
yOpaBieHus U QYHKIIMOHUPOBAHUS OPTaHU3aIlMN, OPTAHU3AIMI0 aPXUBHOW M CIPABOYHO-
nH(GOPMAIIMOHHON pabOThI 1O JOKYMEHTAM OpTaHU3aliu.

KomneTeHus BKJIFOYAeT 3HAHUS U YMEHUS 110 CIEAYIOUMM HAPAaBICHUSM:

— KommbrorepHast 00paboTKa JOKYMEHTOB

— Opranu3zanus J10KyMeHT0000poTa
____________________________________________________________________________________________________________________|
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— JIoOKyMeHTaIHOHHOE 0OecreyeHre paboThl ¢ IIEPCOHATIOM

— OO0ecrnieucHne COXPAaHHOCTH apXHUBHBIX JOKYMCHTOB

1.2. BA’JKHOCTb U 3BHAYEHUE HACTOALEI'O JOKYMEHTA

JIOKyMEHT coAepKUT WHPOPMAIMIO O CTaHAApTax, KOTOPHIC MPEIBSBISIOTCS
y4aCTHHUKAM JJIs1 BOBMOKHOCTH YYaCTHSl B COPEBHOBAHHUSX, @ TAKKE MPUHIIUIIBI, METOJIbI U
MIPOIIEAYPHI, KOTOPBIC perylIupyroT copeBHoBanus. [Ipu stom WSR npusnaér aBTOpcKoe
npaBo WorldSkills International (WSI). WSR rtaxke npusHa€T nmpaBa HHTE/UICKTYaIbHON
cooctBenHoctr WSI| B OTHOIIIEHUH MPUHITUIIOB, METOOB M IIPOLIEAYP OLICHKH.

Kaxnpiii 3KkcnepT U y4acTHHUK JOJDKEH 3HATh W MOHUMAaTh JAHHOE TEeXHHYECKOE

OIINCaHucC.

1.3. ACCOIIMMPOBAHHBIE TOKYMEHTbBI

[Tockonbky nmaHHOe TeXHUYECKOE OINUCAHME COAEPKUT JHUIIb HH(POPMALHIO,
OTHOCSIIYIOCS K COOTBETCTBYIOLIEH MPOo(eCCHOHATBLHOW KOMIIETEHIIMH, €T0 HEOOXO0IUMO

HUCIIOJIBb30BaTh COBMCCTHO CO CICAYIONIMMU JOKYMCHTAMM!

o WSR, PernameHT npoBeeHUST YEMITMOHATA;

o WSR, onnaitH-pecypchl, yka3aHHbIE B JAHHOM JIOKYMEHTE.

° WSR, nonutrka 1 HOpMaTHBHBIC MOJIOKCHUS

o WHCTpYKITUS TI0 OXpaHEe TPYIa U TEXHUKE OC30IaCHOCTH 1O KOMITCTCHIIHH
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2. CHEHUO®UKALIUA CTAHIAPTA WORLDSKILLS (WSSS)

21. OBIIUE CBEJAEHUSA O CIHEOUOPUKALIUU CTAHIAPTOB
WORLDSKILLS (WSSS)

WSSS omnpenenser 3HaHue, MOHUMAHUE M KOHKPETHBIE KOMIIETEHIIMH, KOTOpHIE
JIeKaT B OCHOBE JIYUIIIHX MEKIYHAPOJIHBIX MPAKTUK TEXHUYECKOTO U MPOPECCHOHATBHOTO
YPOBHSI BBITIOJIHEHUS paboThl. OHA JIOJKHA OTpa)kaTh KOJUIEKTUBHOE 00I1llee MOHWMAaHUE
TOTO, YTO COOTBETCTBYIOIIAsl paboyasi CIENHUaIbHOCTD WIH Tpodeccrs mpeacTaBisieT AJis
MIPOMBIIIUIEHHOCTH U OHU3HEca.

[leapt0 COpeBHOBAHMS IO KOMIIETCHIIMU SIBJISICTCS JIEMOHCTpAIMsS  JIydIIUX
MEXIyHApOTHBIX TIPAKTHK, Kak omrcano B WSSS u B Toi cTeneHu, B KOTOPOM OHU MOTYT
ObITh peann3oBaHbl. Takum oOpazom, WSSS sBnsieTcss pyKOBOJICTBOM O HEOOXOIUMOMY
0OyYEeHHIO ¥ TIOJITOTOBKE /IS COPEBHOBAHUH TI0 KOMITCTCHITHH.

B copeBHOBaHMSX 10 KOMIMETCHIIMM TIPOBEpKa 3HAHMK W  TIOHWUMaHHUS
OCYIIECTBIISIETCSI TTIOCPEJICTBOM OIEHKH BBITIOJTHEHUS MPAKTUUECKONW padoThl. OTAENbHBIX
TEOPETHYECKUX TECTOB Ha 3HAHWE U TOHUMaHHUE HE TIPETyCMOTPEHO.

WSSS pasnenena Ha yeTKue pas3ziesibl C HOMEpaMH U 3aroJIOBKaMHu.

Kaxxmomy pasneny Ha3HaueH MPOIEHT OTHOCHUTEIBHOM BaXKHOCTH B pamkax WSSS.
CymMa Bcex MPOUEHTOB OTHOCUTENIbHOM BaKHOCTH cocTasisieT 100.

B cxeme BhICTaBlICeHHS OIEHOK M KOHKYPCHOM 3a/IaHUM OIICHHBAIOTCA TOJBKO TE
KOMIETEHIIUU, KOTopble u3fiokeHbl B WSSS. Onu noimkubl oTpaxate WSSS HacToIbKO
BCECTOPOHHE, HACKOJBKO JOMYCKAIOT OTPAHUYCHUSI COPEBHOBAHUS 110 KOMIICTEHITUH.

CxeMa BBICTaBJICHHMSI OIICHOK U KOHKYPCHOE 3ajaHue OyayT OTpaxkarh
pacripeneneHue oOmeHok B pamkax WSSS B MakcMMallbHO BO3MOXKHOW CTEICHH.
Jlomyckatorcst koneOaHust B mpezenax 5% mpu ycllOBUH, YTO OHM HE HCKAa3siT BECOBBIC

koa(ppunneHTsl, 3aanHbie yeaoBusmu WSSS.
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Opranusanus padoTsl

CHCHI/IEU'H/ICT JOJDKCH 3HATh M TIOHUMATh.

* JOKyMEHTAIIMIO M TIpaBWja IO OXpaHe TPyla M TEXHUKE
0€30IacHOCTH

¢ HOPMATUMBHBLIC IIPABOBLIC A4KTbl B obnactn opraHnmu3anunun
ynpaBnqueCKoﬁ ACATCIIbPHOCTHU

¢ BaXHOCTb IOAACPKAHUSA pa6oqero MCCTa B HaAJICKAIICM
COCTOSAHHHA

CHGI_[I/IEUIHCT JOJIDKCH YMCTh.

* BBIIOJHATH TpPeOOBAaHUS II0 OXpaHE Tpylda W TEXHHUKE
0€30IacHOCTH

* IIPUMEHATH HOPMAaTUBHbIE IIPaBOBbIE aKThI B
YIPaBIECHYECKOU NESITENbHOCTH

¢ HCIIOJIB30BATh CPpEACTBA OPITCXHUKHU

* OpraHu3oOBBIBATH pabouee MecTOo JUIi MaKCHUMalbHO
s pexkTuBHON PabOThI

IIpoexTpoBaHue M KOMINbLIOTEPHAsi 00Pa00TKA JOKYMEHTOB

CHCHI/IEU'IHCT JOJIDKCH 3HATh U ITIOHUMATh.

* pas3nuYHBIC BHJBI CTAHAAPTOB, MPABWI, WHCTPYKIUH IO
CO3/IaHUI0 U 0OPMIICHUIO IOKYMEHTOB

* HOpPMAaTHBHBIE OCHOBBI W  OCOOEHHOCTH pabOTBl ¢
JOKYMEHTaMH, COJICPIKAIITUMH KOH(HUICHIINATBHYIO
uHpopMaIuio

* mpasuia opdorpaduu U MyHKTyalUu
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CHCHI/IEUIHCT JOJIDKCH YMCTh.

* YUTaTh, IOHUMATh M HCIPABIATH MPOCKTHI JOKYMEHTAIUH,
BKJIIOYasi HOPMATHBHBIE M 3aKOHOJATEIHHBIC MaTEepPHAIIbI,
pabourie HHCTPYKLIUU

* IUIAaHUPOBATh pabouee BpeMmsi, UCIOJIb3Ysl MPEACTaBICHHBIE
3alaHus, TMpOTpaMMHOE OOecleueHne U HUCXOJHYIO
JOKYMEHTAIUIO

* BbIOMpATh TEXHOJOTHUIO CO3/1aHUS JOKYMEHTA
* IOArOTABJIMBATH MPOEKTHI YIIPABICHUYECKUX PEIICHUN
* [eyaTaTh W Pa3MHOXKAaTh CIY>KEOHBIE TOKYMEHTHI

Opranuzainusi JOKyMEHTO000poTa

CHCHI/IEU'H/ICT JOJDKCH 3HATh U ITIOHUMATh.

e Ilpunimunel  opraHu3anuv  JOKYMEHTOOOOpOTa Ha
NPEANPUITAN, B TOM YUCIIE SIIEKTPOHHOTO

* 3HaYeHHWE JBWXKEHHUS JIOKyMEHTa Ha  COIJIAaCOBAHUE,
HUCIIOJTHEHHUE

* 3HavYeHHE KOHTPOJISI UCTIOJTHEHUS JOKYMEHTa
*  Buasl uH(DOpMAITMOHHBIX CHCTEM B OPTaHHU3aIIUN
* TexHonmoruu 10KyMEHTOOOOpOTA

CrienuajgucT JOJDKEH YMETh:

® O6pa6aTBIBaTB BXOJAIUE, HCXOAAIIME KW BHYTPCHHHUC
OOKYMCHTHI, B TOM qHucCJiac QJICKTPOHHEIC,
CUCTCMATU3UPOBATDb UX

* PeructpupoBaTh TOKYMEHTBI C YYETOM IPHUHATONM CHCTEMBI
B OpPraHU3alu

* PabGoTtath B cucremax QJICKTPOHHOI'O ,Z[OKYMGHTOO60pOTa

* OpraHM30BBIBATH MH(POPMALIMOHHO-CIPABOYHYIO padOTy
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ObecrnieueHre COXpaHHOCTH JOKYMEHTOB

CHCHI/IEUIHCT JOJIDKCH 3HATh U ITIOHUMATh.

* Cucremy apxuBHOro ynpasieHus B Poccuiickoit @enepanuu
U opranu3aiuio ApxuBHoro ponga PO

» CucreMy xpaHeHUs U 00paOOTKHU TOKYMEHTOB

* CTaHAapThl, NpaBWJIa, WHCTPYKUUH IO OOECHEYEHHIO U
COXPAaHHOCTH JOKYMEHTOB, O(QOPMIEHHUIO J€N pa3IMnYHBIX
CPOKOB XpaHEHUs

* HOpPMaTHBHBIE OCHOBBI M  OCOOEHHOCTHM palbOThl €
apXUBHBIMH JelaMd M JOKYMEHTaMH, COJEpKalliMH
KOH(HUICHIIMAIbHYIO HH(POpMAITHIO

* OCHOBHBIC TIpaBWJIA XPaHEHUS W 3alIUThl CIIYKCOHOU
uHbopmauu

¢ TIpaBujia MHCIOJb30BaHHUsA IEPCUYHA THIIOBBIX APXHUBHBIX
AOKYMCHTOB C YKAa3aHUEM CPOKOB HMX XPaHCHHUA

CrienuajgucT J0JKEH YMETD:

* COCTaBJIITb MW  HWCHOJB30BATh HOMEHKJIATYpy  ZI€JI
OpraHHu3aIUU

* ¢opmupoBaTh W OQOPMIATH  JieJla  ITOCTOSHHOTO,
BPEMEHHOTO M JIOJTOBPEMEHHOI'O CPOKOB XpaHEHHUS, B TOM
YHCJIC 110 JIAYHOMY COCTaBY

* llogroroButh aAena s mepeaayd B apXUB OpraHU3alINM,
TOCYJapCTBEHHBIN UJIM BEIOMCTBEHHBIN apXUBbI

* Hcnonwn3oBaTh B ACATCIIBHOCTH apXWBa COBPCMCHHEIC
KOMIIBIOTCPHLBIC TCXHOJIOTUH
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3. OHEHOYHASA CTPATEI'UA U TEXHUYECKHUE
OCOBEHHOCTHU O EHKH

3.1. OCHOBHBIE TPEBOBAHUSA

Crpaterust = ycraHaBlIMBaeT MPUHLIMIBI W METOAbI, KOTOPHIM  JOJIKHBI
COOTBETCTBOBATH OIICHKA M Haumncienue 6amioB WSR.

DKcnepTHas OlIeHKa JISKUT B ocHOBe copeBHoBaHui WSR. 1o 3Toil mpuunne oHa
SBJISICTCSI  TIPEMETOM  IOCTOSTHHOTO — MPO()ECCHOHAIBHOTO  COBEPIIICHCTBOBAHUSA |
TIIATENFHOTO MccienoBaHus. HakoIIeHHBIN OMBIT B OLIGHKE OyJeT OmpeneisTh Oyayiiee
UCIIOJIb30BAHUE U  HAMNpPAaBJICHHE PAa3BUTUS OCHOBHBIX HHCTPYMEHTOB  OIICHKH,
MpUMEHSEMBIX Ha copeBHOBaHMSIX WSR: cxema BBICTABJICHHS OIICHKH, KOHKYPCHOE
3amanue u nHpopmamonHas cucrema yemnuonara (CIS).

Ornenka Ha copeBHOBaHUsAX WSR monagaer B 07HY U3 JIBYX KaTETOPHil: U3MEPEHHE
U cyzeiickoe pemenue. [ 06enx xaTeropuii OIEHKH HUCIIOJIb30BAHUE TOYHBIX 3TAJOHOB
JUTSI CPAaBHEHUS, TIO KOTOPBIM OIICHUBAETCSI KaXK/IbIN aCIIEKT, SIBJSIETCS CYIIECTBEHHBIM JIJIsI
rapaHTHH KavyecTBa.

CxeMa BBICTaBJICHUS OICHKH JIOJDKHA COOTBETCTBOBATH MPOIICHTHBIM TTOKA3aTEIISIM
B WSSS. KonkypcHoe 3amaHue SBISETCS CPEACTBOM OIEHKHU JUIsI COPEBHOBAHUS TIO
KOMIIETEHIIUH, U OHO TaKXke JOJDKHO cooTBeTcTBOBaTh WSSS. MHpopmarimonHas cucrtema
yemnuonata (CIS) obecneunBaeT CBOEBPEMEHHYIO W TOYHYIO 3alHCh OIICHOK, YTO
CIIOCOOCTBYET HaJIJISKAIIEH OpraHu3aluyd COPEBHOBAHUI.

CxeMa BBICTABIICHHUS OIICHKH B OOIIMX YepTaxX SABJSETCS ONMPEACISIOMNUM (HaKTOPOM
TSt Tporiecca pa3pabotku KonkypcHoro 3amganus. B mporecce nanmpHeiIein pa3padboTku
Cxema BpICTaBlicHUs OIlcHKM W KOHKypcHOoe 3amaHue OymyT pa3pabaTbiBaThCs U
pa3BUBAThCA TOCPEICTBOM HUTEPATUBHOTO TMpolecca M TOT0, 4YTOOBI COBMECTHO
ONTUMHU3UPOBaTh B3auMOCBA3M B pamkax WSSS wu Crparerun onenku. OnHH
NPEICTaBIAIOTCS Ha yTBepxkAeHME MeHemKepy KOMIETEHIIMM BMECTE, YTOOBI

JIEMOHCTPUPOBATH UX KauecTBO U cooTBeTcTBUE WSSS.
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4. CXEMA BBICTABJIEHHUA OLHEHKHA

4.1. OBHIUE YKA3AHUSA

B nanHoM paszene onuchiBaeTcs poib U MecTO CXeMbl BBICTABICHUS OIICHKH,
MIPOIIECC BBICTABJICHUS DKCIEPTOM OIICHKH KOHKYPCAHTY 3a BBIMIOJHEHHE KOHKYPCHOTO
3aJlaHusl, a TAKXKe MPOIIeyphl U TPeOOBAaHUS K BHICTABJICHUIO OLICHKHU.

CxeMa BBICTABIICHUS OIICHKHU SIBIIICTCS OCHOBHBIM HHCTPYMEHTOM COPEBHOBAHHI
WSR, onpenenss coorBercTtBue oneHkun KonkypcHoro 3amanusi u WSSS. Omna
npeaHa3HadeHa g paclpesielieHds OajuloB IO KaXIIOMYy OILIEHMBAa€MOMY aCIEKTY,
KOTOPBIH MOKET OTHOCHTHCS TOJBKO K oqHOMY Moaymio WSSS.

Otpaxkas BecoBble Kod(hduimeHTs!, ykazanueie B WSSS Cxema BbICTaBICHHS
OIICHOK yCTaHABIMBAET mapaMeTphl pa3zpabotku KoHkypcHoOTo 3amanus. B 3aBucmmocTn
OT TIPUPOJIBI HaBBIKA M TPEOOBAHMI K €T0 OIICHUBAHUIO MOYKET OBITh TOJIC3HO H3HAYATBHO
paspaboratb CxeMy BBICTABJICHHS OIICHOK OoJiee JeTalbHO, YTOOBI OHAa IOCITY)KHJIA
pPyKOBOJICTBOM K pa3paboTrke KonkypcHoro 3amanusi. B napyrom ciydae paspaboTka
KonkypcHoro 3amanusi J0KHA OCHOBBIBAThCA Ha 0000mEHHON (CxeMe BBICTaBICHUS
orieHku. JlanpHelmas pa3paborka KoHKypcHOTO 3aaHus COMPOBOXKIAETCS pa3pabOTKOM
aCTIEKTOB OIICHKH.

B pazgene 2.1 ykazaH MakCHUMalbHO JIONMYCTUMBIA MPOIEHT OTKJIOHEHUs, CXxeMbl
BBICTaBJICHUS OIICHKM KOHKYpPCHOTO 3a7aHusl OT JIOJICBBIX COOTHOIIICHUM, MPUBEICHHBIX B
Crnenndukanuu CTaHIapTOB.

Cxema BpicTaBieHusi orneHKU U KOHKypcHOe 3amaHue MOTYT pa3pabaTbiBaThCs
OJIHUM YEJIOBEKOM, TPYIIION JKCIIEPTOB WJIM CTOPOHHUM pazpadoTunkom. [ToapoOHas u
okoHuatenbHass Cxema BbICTaBIeHUs OleHKHM M KOHKypcHOe 3amaHue, TOJDKHBI OBITh
yTBEPKJIeHbI MeHeKepoOM KOMIIETEHIUH.

Kpome Toro, BceM skcrnepTaMm mpejjaraercs npeicTaBiIsTh CBOM MPEIOKEHUS 10
pazpabotke CxeMm BbICTaBJICHHS OIEHKH M KOHKYpCHBIX 3amaHuii Ha (OpyM IKCIIEPTOB
JUTSI TalIbHEHIIIET0 UX pacCMOTpeHUs] MeHeI»)KepoM KOMIETEHITUH.
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Bo Bcex ciywasx momHas W yTBepKIeHHas MeHemkepoMm kommereHmuu Cxema
BBICTABIICHUSI OIEHKM JIOJDKHA OBITh BBEJACHAa B HMH(POPMAIMOHHYIO CHCTEMY
copeHoBannii (CIS) He MeHee 4YemM 3a JBa JHS JO Hayajga COPEBHOBAHWM, C

HCIIOJIb30BaHHUCM CT&HI[&pTHOI?I BHGKTpOHHOﬁ T3.6JII/IHI>I CIS wmm APYIux COrjJIaCOBAHHBIX

croco0oB. I 1aBHEIN IKCIICPT ABJIACTCA OTBCTCTBCHHLBIM 3d IIaHHLIﬁ Impomecc.

4.2. KPUTEPUU OHEHKU

OcHoBHbIE 3arojioBKM CXeMbl BBICTABJICHUS OLICHKU SIBISIOTCS KPUTEPHUSIMU
OLICHKH. B HEKOTOpBIX COPEBHOBAHUSAX IO KOMIIETCHIIMM KPUTEPUU OLIEHKH MOTYT
COBMaaTh C 3arojoBKkamMu pazgenoB B WSSS; B 1pyrux OHM MOTYT MOJHOCTHIO
ornuyatbes. Kak mpaBuiio, ObIBaeT OT HSATH A0 JIEBATH KPUTEPHUEB OLIEHKH, IPHU 3TOM
KOJIMYECTBO KPUTEPHEB OICHKM JOJDKHO OBITh HEe MeHee Tpéx. HeszaBucumo oT TOrO,
COBMAJAIOT JIU OHM C 3arojioBKamu, CxemMa BBICTaBJICHHUS OLEHKH JIOJDKHA OTpa)kaTh
JI0JIEBbIE COOTHOIIICHMSI, Yka3zaHHbie B WSSS.

Kpurepun oueHKH cO3Aar0Tcsl JTULIOM (Tpynmnou Jui), paspadaTeiBatomiuM Cxemy
BBICTABJICHUSI OLIEHKH, KOTOPOE MOXXET 10 CBOEMY YCMOTPEHHIO ONPEIENATh KPUTEPUH,
KOTOpBIE OHO COYTET HanOoJjiee MOAXOASIIMMU JJisi OLIEHKH BblNoJHEHUs KoHKypcHOro
3alaHusl.

CBojHasi BEJOMOCTh OLIEHOK, reHepupyemas CIS, BKItoUaeT nepeyeHb KpUTEPUEB
OIICHKH.

KonudecTBo 0amioB, Ha3HAYaeMbIX MO KakJAOMy KpuTepuio, paccuutbiBaercsa CIS.
Orto Oynmer obmas cymMma OalioB, MPHUCYXIECHHBIX MO KaXJAOMY acleKTy B paMKax

JAHHOTI'O KPUTCPHA OLCHKH.
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4.3. CYBKPUTEPUU

Kaxnpiii kputepuil OLEHKH pa3feisieTcss Ha OJIMH Wid 0oJiee CyOKpUTEpHEB.
Kaxxapiit cyOkpuTepuii CTAHOBUTCS 3aroJIOBKOM CXeMbl BHICTABIICHUS OLICHOK.

B kaxmoli BemomMocTH OIEHOK (CyOKpUTEpHEB) yKa3aH KOHKPETHBIM JCHb, B
KOTOpbIN OHA Oy/IET 3alOJHATHCS.

Kaxxmas BemomMocTh OIEHOK (CyOKpHUTEpPHEB) COIEPIKUT OIICHHBAEMBIC ACIEKTHI,
MOJUIeKAINE OLEHKE. J{Jid KaXJoro BUAA OLEHKHM HMMEETCs CIeluanbHas BEIOMOCTH
OLICHOK.

4.4. ACIIEKTHBI

Kaxnprit acriekT moapoOHO OMUCHIBaET OAMH W3 OIICHMBAaEMBIX IOKa3areseH, a
TaKe€ BO3MOXKHBIC OIEHKHU WJIM UHCTPYKIIUU 110 BHICTABICHUIO OLICHOK.

B BemoMocTu OlLIEHOK MOAPOOHO MEPEUHCIAETCS KaKIbIH acleKT, M0 KOTOPOMY
BBICTABJISIETCS OTMETKA, BMECTE C HA3HAUCHHBIM JIJIs1 €70 OLICHKU KOJIMYECTBOM OAJLIOB.

CymMma 0amioB, TPHCYXIAEMBIX 10 KaXIOMY AacleKTy, AOJDKHA TIomaaaTh B
auanazoH 0aJuloB, ONPEIENICHHBIX JUIs Kakaoro paszjaena xommnereHimu B WSSS. Ona

OyneT otoOpakaTbes B Tabuie pacnpeaenenns 6amios CIS, B ciemyromiem dpopmare:

Kpurepuii

BAJJIBL
CIHEHU®PUKALIUN
BEJIMYNHA
OTKJIOHEHMUS

CTAHJIAPTOB
WORLDSKILLS HA
KAJXKIBIN PA3JEJ

&
g =

D
g 59
‘gww
S =2
o S
FM
=

8 2 8 0 1 25 25
9 4 0 2 3 25 25
2 2 4

2
2
2 10 25 25

Paznennt Cneunduxanumn
cranaapra WS (WSSS)

6 13 8 20 19 10 10 14 100 100 0
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4.5. MHEHHUE CYJEW (CYJIENUCKAS OLIEHKA)

I[Ipy nOpuHATHM pemieHus ucnoJb3dyercss mkama 0-3. Jlns  4eTkoro u
MOCJIEA0OBATEILHOIO MPUMEHEHHUS IIKAJIbl CYJIEUCKOE PElIeHUE JIOHKHO MPUHUMATHCS C
YYETOM:

® STaJIOHOB JIJIsl CpaBHEHUS (KPUTEPHUEB) JJISl TOAPOOHOTO PYKOBOJICTBA MO KAXKIOMY
aCIeKTy
e mxkaJjsl 0-3, rue:
* (: UICIIOJTHEHHUE HE COOTBETCTBYET OTPACIIEBOMY CTaHIAPTY;
® ]: HCIIOJTHEHHE COOTBETCTBYET OTPACICBOMY CTAHIAPTY;
= 2. UCIIOJHEHHE COOTBETCTBYET OTPACIECBOMY CTaHJAPTY U B HEKOTOPBIX
OTHOIIEHUSIX MPEBOCXOIUT €r0;
® 3. WCHOJHEHHE TIOJTHOCTBIO TMPEBOCXOJUT OTPACIEBOM CTaHIAPT W
OIIEHUBAETCS KaK OTJIUYHOE

Kaxnpiii acieKT OUEHUBAKOT TPU AKCHEPTA, KAKIBIM SKCHEPT JOKEH MPOU3BECTH
OLICHKY, TMOCJIE€ Yero MNPOUCXOAUT CPABHEHHWE BBICTABICHHBIX OILICHOK. B ciydae
PacX0’KJICHHS OLICHOK dKCIEepTOB Oosiee yeM Ha 1 0Gajui, 3KcrmepTaM HeoOXO0IUMO BBIHECTH

OLICHKY JIaHHOT'O aclleKTa Ha 0OCYKJEHUE U YCTPAHUTh PACXOXKICHHE.
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4.6. ASMEPUMAS OLIEHKA

OneHka KaxJ0To acrleKTa OCYIIECTBIISIETCS TpeMs dKcrepTraMu. Eciu He ykazaHo
WHOE, OyIeT TMPHUCYXKIEHA TOJHKO MaKCHUMaibHas OIlCHKAa WIM HOJh OamtoB. Ecmu B
paMKax Kakoro-iaubo acrekTa BO3MOXKHO MPUCYKJIECHUE OIIEHOK HUXKE MAaKCUMaJIbHOM, 3TO
onuchiBaeTcs B CxeMe OLIEHKHU C YKa3aHUEeM U3MEPUMBIX ITapaMeTpOB.

4.7. AICNTIOJIb30OBAHUE N3MEPUMBIX U CYJEMCKHUX OIIEHOK

OxoHyaTeNbHOE TMOHMMAHHUE 10 H3MEPUMBIM M CYJIEUCKUM OIleHKaM OyJeT
JIOCTyNmHO, Korjaa ytBepxkiaeHa Cxema oueHku U Konkypchoe 3amanue. IlpuBeneHHas
TabnuIa COACPKUT MPUONU3UTEIBHYIO HH(POPMAIIMIO W CIYKUT g pa3paboTKu

OuenouHolt cxembl 1 KOHKYpCHOTO 3a7aHus.

MHueHue HN3mepumas | Beero
cynen

Opranmsanus  pabouero Mecra H
0e301acCHOCTh
Hcnoab3oBanue UHGOPMALIMOHHO- 13 13

KOMMYHHUKAIIMOHHBIX TEXHOJIOT UM

Co31aHue MeYaTHOTO MPOAYKTA 8 8
O0paboTka TIOKYMEHTOB 20 20
IIpoexTupoBanue U opopmieHne 19 19
JIOKYMEHTOB

F OdopmieHue KaapoBoii JOKYMEHTAIIHH 10 10
OOHapy:keHHe U yCTPaHeHHe OIIUOOK B 10 10

AOKYMEHTAX M JieJiax
Odopmirenue nen 14 14
100 100

E
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4.8. CIEHUA®UKAIIUA OHUEHKA KOMIIETEHIIUN

Onenka KonkypcHoro 3amanusi OyJeT OCHOBBIBATHCS HA CIEIYIOUIUX KPUTEPHSX
(Momynsix):

A. IlpaBunbHasi opranuzanus pabodyero wmecta U COOJIOJIEHUE TEXHUKHU
0e30macHOCTH MpHU padOTe C OPTTEXHUKON MTPU BBIMOJIHEHUH BCeX Moylien. M3mepumas

B. Vcnonr3oBanne HMHPOPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTUNA COTJIACHO
OMMCAHUIO, COJICPKAMEMYCS B MHCTPYKUUAX ISl pa3IMYHbIX MOoyseil. 3mepumas

C. Co3manme mMEYaTHOTO MPOAYKTa (IOKyMEHTa) C MCIOJb30BaHUEM CPEJICTB
OPITEXHUKH U TMPOTPAMMHOIO OOECMEYEHUs B TIOJHOM COOTBETCTBHUU C 3aJaHUEM
pa3nuyHbIX MoayJien. M3mepumas

D. OOpaboTka JOKYMEHTOB OpraHM3alMd ¢ eIl UX JaJbHEHIIEro
UCIIONb30BaHus (0TOOp, peructpanus). [IpoBepsercss TOYHOCTD oneparuii U coOI0eHUE
texHoznorunu. smepumas

E. [IpoexktupoBanue u opopmiieHHE TOKYMEHTOB B COOTBETCTBUM C TPEOOBaHUSIMU
JECUCTBYIOIMX HOPMATUBHBIX JOKyMeHTOB. Hanmuwume wu mnpaBuimbHOe OdOpMIICHHE
PEKBU3UTOB, TEKCTA TOKyMeHTa. 3mepumast

F. Odopmienne kaapoBod TOKYMEHTAIlMd B COOTBETCTBHM C TpeOOBaHHSIMU
HOPMATHUBHBIX JOKYMEHTOB (pEKBU3UTHI, TeKCT). llocimemoBaTenbHOCTh BBITIOJIHEHHS,
HaJIMYue BCEX HEOOXOIUMBIX JOKYMEHTOB, UX PErucTparus u yuet. Mamepumas

G. OOnapyxeHue u ycrpaneHue ommoOok (opdorpadudeckux, CTHUINCTUYECKUX,
MYHKTYaIIMOHHBIX, 0(OPMHUTEIIBCKUX, IPABOBBIX) B JOKYMEHTaX U jejiaX. OlEeHUBaeTCs 10
HaWJICHHBIM WJIM HE HAWJCHHBIM OIMOKaM BO BCeX MOIysax. M3mepumas

H. Odopmienne ag0OKyMEHTOB © Jed JUIsl TOCJIEAYIONIEr0 XpaHCHUS U

HCIIOJIB30BaHHUA B COOTBETCTBHU C Tp€6OBaHI/I$[MI/I HOPMATUBHBIX JOKYMCHTOB. I/IBMepI/IMaH
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4.9. PETJIAMEHT OHEHKH

['naBHBIN SKcTiepT U 3aMmecTuTeNb [ TaBHOTO SKCepTa 00CYKIAIOT U PACIPEACIISIOT
DKcnepToB MO Tpynmnam (CocTaB IPYIIbl HE MEHEE TPeX YEIOBEK) MJisi BBICTABICHUS
omneHok. Kaxnmas rpynma goibkHa BKIIIOYaTh B €e0Sl KaK MHUHMMYM OJHOTO OIBITHOTO
JKCIEpPTA.

CxeMa BBICTaBJIEHHSA OLEHOK — BPYYHYIO. 3a KaKIblii BBINOJIHEHHBIA MOJIYJIb

YYaCTHUK MOKET MOJTYYUTh 25 OaJlIoB.

No bamner/

1T HaumenoBanue Monyms OLIEHKH

1 | [loAroToBKa TEKCTOBOTO JOKYMEHTA A 25

2 | lokymeHTaImoHHOE 00ecTIeUeHHEe PaOOTHI C B 25
MIEPCOHAIIOM

3 | Opranuszanus T0KyMeHTO000poTa C 25

4 | OGecrnieueHre COXPAaHHOCTU JJOKYMEHTOB U JIeJT D 25
BCEI'O 100

OueHoYHbIE JIMCTHI BBIIAIOTCS Ka)XJAOMYy 3KCHEPTY Mepes HAayaJoM BBINOJHEHUS
Monynsa. B mponecce BBIOJHEHUS MOJYJS SKCHEPT HAOMIOJAeT 3a BBINOJIHEHUEM
KOHKYPCHOTO 3aJaHusi yd4acTHUKOM. Ilociie BblmosiHeHHsT Moayiisd y4acTHUK IepeaacT
BBITIOJIHEHHYI0 pa0boTy U (Iel-HOCUTeNb 3aKperjieHHOMYy dKkcrnepty. I[IpoBepky
BBIIIOJIHEHHOIO 3a/IaHHsl OCYIIECTBIISIIOT 3 3KCHEpPTa: 3alOJHSAIOT OLEHOYHBINA JIHCT,
MOANMKCHIBAIOT €ro W MepefaroT [ JlaBHOMY 3KCIEpTy KOMIETeHLIHMH. Tam, Tie 3To
BO3MOXKHO, DKCIIEPThl HAYUCIISIIOT OAMHAKOBOE KOJIMYECTBO OayioB. Ha kaxawlit MOIyIb
32 YYaCTHHKOM 3aKpEIUISIETCS HOBBIM ODKCHEPT. DKCHEPT HE OLICHMBAET YYaCTHUKA W3

CBOEH OpraHu3alyH.
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S. KOHKYPCHOE 3AJJAHHUE

5.1. OCHOBHbBIE TPEBOBAHUSA
Pazpenst 2, 3 u 4 permaMmeHTUpyroT pa3pabotrky KoHkypcHOro 3amgaHus.
PexoMeHlainy JaHHOTO paszjiefia AaoT JOMOTHUTEIbHBIE Pa3bsICHEHUS MO COJICPKAHUIO
K3.
[TponomkurensHocTh KOHKYpCHOTO 3a/ilaHusi He JOKHA ObITh HE MeHee 15 u He
OoJsiee 22 4acos.
Bo3spactHoit 11eH3 yyacTHUKOB 15 BhinosiHeHus KonkypcHoro 3aganus ot 16 o 21
roja.
Bue 3aBucumocT OT KoiaumyecTBa moxaytiei, K3 HOKHO BKIHOYATh OLEHKY IO
Kaxaomy u3 pazaeinoB WSSS.
KonkypcHoe 3aanne He TOJDKHO BBIXOIUTH 3a npeaensl WSSS.
OueHka 3HAaHMM yYaCTHHMKA JIOJDKHA TIPOBOJAWTHCS HCKIIOYUTEIIBHO 4Yepe3
MpaKkTU4eckoe BbinoHeHne KoHkypcHOro 3aianus.
[Ipu BeImomHeHUn KOHKYpCHOTrO 3a/laHusi HE OIEHUBAETCS 3HAHUE MPABUI U HOPM
WSR.
5.2. CTPYKTYPA KOHKYPCHOI'O 3AIAHU S
KonkypcHoe 3ananue coaepxut 4 Mmoayns:
1. Monynsb 1. [TogroroBka TEKCTOBOTO JOKYMEHTA
2. Monyns 2. JlokyMeHTaIllmoHHOE o0ecrieueHne paboThl C IEPCOHATIOM
3. Moayns 3. Opranuzanusi T0KyMeHT0000poTa

4. Monynb 4. OGecnieueHre COXpaHHOCTH IOKYMEHTOB U /1T

5.3. TPEBOBAHMSI K PABPABOTKE KOHKYPCHOI'O 3AJIAHUSA

O61mue TpedGoBaHMs:

KoHKypcHBIE 3amaHus OJDKHBI OTpaykKaTh TPEOOBAHHWS HOPMATUBHO-TIPABOBBIX
aKTOB, HOPMAaTHBHO-METOAMYECKUX JOKYMEHTOB, TOCYJapCTBEHHBIX CTaHIApPTOB,
OTIPENENSIONTUX TMOPSAOK JOKYMEHTAIIMOHHOTO OOECIICUeHUs YIpPaBJICHUS, TpeOOBaHUS

TPYAOBOT'O 3aKOHOJATCIbBCTBA M APXHMBHOI'O JCJjIa. KOHKprHBIC 3aJaHus OOJIZKHBI OBITH
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BBIIIOJTHUMBI C HCHOJBb30BAHUEM IPEAOCTABICHHOIO OOOpPYJIOBaHHUS W MPOTPAMMHOTO
oOecrecueHus.
KonkypcHoe 3a1aHue COCTOUT U3 CJIACAYHOIIMX MOXYJICH
Moayas 1. IloaroroBka TeKCTOBOr0 J10KYMEHTA.
. Bpewms BeimonHenus moayis 1 - 4 daca;
. Opranuzatopbl KOMIIETCHIIMM TOTOBSIT OOOPY/IOBaHHUE [JIsi BBIMOJHEHUS

MOJYJIS: IEPCOHAIBHBIM KOMIBIOTED C PEAAKTOPCKOW NPOrpaMMOM M JOCTYNOM K

CHpaBO‘{HO-HpaBOBOﬁ CHCTEMC, IIPUHTEP, CKAHED.

. CnpaBo4yHO-TIpaBoBasi CHCTeMa HEOOXOJWMa JUIS BBINOJHEHUS JTaHHOTO
MOJTYJISL.
. JInsi y4acTHUKOB OpraHM3aTOpPbl TOTOBST MPOEKTHI TEKCTOBOTO JOKYMEHTA

(coobmienust, nokiana, pedepara, MOJIOKEHUS) 0OBEMOM JI0 5 CTpaHHUIl IEYATHOTO TEKCTa
C PYKOIHMCHBIMU BCTaBKamH. J[Jis CKaHWpOBaHUS — PHUCYHOK, cxeMma, Tabnwuiia, rpaduk,

auarpamMma, H€O6XOI[I/IMBIC AJI1 AOITOJIHECHHA OCHOBHOT'O JOKYMCHTA.

. Hauaso BeimonHenus Moayns 1 B aens Cl;
. Monynb 1 nomkeH ObITh 3aK0HYEH B JeHb Cl;
. Onenka 3a MOOyJdb MOXET ObITh BbiCTaBiieHa B jgeHb Cl wmmu C2, B

3aBUCUMOCTH OT IUTaHa pa0dOThI TUIOUIAAKU

. OcoOEHHOCTBIO JAAHHOTO MOJIYJISI SIBIIIETCA HMCIOJIb30BaHUE cKaHepa. [lpu
OTCYTCTBHM CKaHepa Ha KaXXJAoM pabodyeM MecTe MOKHO MCIOJIb30BaTh OOIIMN CKaHEep
WM MHOTOQYHKIIMOHATBHOE YCTPOUCTBO (IPUHTEP, CKAHEP U KOIHUP) B IOCTYITHOM 001IIeH
30H€ IUIOUIAJIKM B OrpPaHUYEHHOE Bpems sl yyacTHUKA — 30 MHHYT MOJ KOHTPOJIEM
JKCIIEPTa, CKAHUPOBAHHOE M300pa)KeHHE COXpaHsAeTcsl Ha (prem-HocuTesne AJis MepeHoca
n3oopaxxkenus Ha [IK yuactHuka.
Monayas 2. JIokyMeHTALMOHHOE o0ecnevyeHne padoThl ¢ IEPCOHAIOM.

* Bpewms BeinoaHeHUs: MOAYJS 2 - S 4aCOB,;

. OpraHu3aToppl KOMIIETEHIIMM TOTOBST IOJHOE OOOpYyJOBaHUE IS
BBIIIOJIHEHUSI MOJYJS: TEPCOHANBHBIM KOMIIBIOTED C PENAKTOPCKOM IMPOrpamMMoN,
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IMPUHTCP, AOCTYII K CHpaBOqHO'HpaBOBOﬁ CUCTCMC, MAKCTBI ITOKYMCHTOB IIO0 JIMYHOMY
COCTaBy Ha OYMaXHOM M DJICKTPOHHOM HOCHTESX, CPEACTBA MaJOd OPTTEXHHKH

(KaHUEISAPCKUE MPUHAMIIEKHOCTH).

. Hauaso Beinosnnenus Moayns 2 B aeHs C2;
. Mopynb 2 nojKeH ObITh 3aKOHYEH B JieHb C2
. OneHka 3a MOJYJIb MOXET OBITh BbIcTaBieHa B JeHb C2 wim C3 B

3aBHCHUMOCTH OT IJIaHa paOOThI IIOIAIKY.

. YyacTHHKaM MPENOCTaBIAETCS MAaKEeT JOKYMEHTOB IO JIMYHOMY COCTaBY:
TpyaoBble KHUKKH U €€ OJIaHKH, rpauK OTITYCKOB. A TaKkXe JOKYMEHTbI OpraHUu3aluu —
Homenknatrypa pen, XypHajbl perucTpauud wid 0a3a JaHHBIX MJI  pPErucTpaluu
KaJpOBBIX  JTOKyMeHTOB. Ha  ycmoTpenwe  opraHmsaropa  IUIOIIAAKA  MOTYT
NPEOCTABIATBCA IITATHOE pACIUCaHUE M CTPYKTypa MpeAnpusitTus (OpraHu3alu,
(bupmbI).

. Jlns  y4yacTHHKOB HEOoOXO0JAMMO MOAroToBUTh 10 MakeToB KaapOBBIX
JOoKyMeHTOB. Hampumep: TpyaoBoil JOTOBOp Ha MOCTOSIHHYIO WJIM BPEMEHHYIO padoTy,
yBeIOMJIEHHE 00 OTIyCKe, 3asBJICHME Ha OTIYCK, NpPEIJIOKEHHE O IMepeBoJie WIU
3asBJIcHHE PA0OTHHMKA O IEPEBOJE, AOIOJHUTEIBHOE COIIAICHUE, MPEACTABICHUE Ha
HarpaxacHue, IOOILIPEHHUE, 3asBJieHUE OO0 YBOJIbHEHUH, JOKJIAQJHAas 3alucka o
HapYILIEHUU TPYJOBOUN IUCUUIUIMHBI, TOKYMEHTHI 00 U3MEHEHUU (PaMIIIUU U Jp.

. MakeTsl AOKYMEHTOB MO JIMYHOMY COCTaBY, MO KOTOPBIM YYaCTHHKHU
BBITIOJHSIOT JOKYMEHTHUPOBAaHUE KaJpOBOW OMepaluy, IOJDKHBI OBITh C PE30JIIOLHUEH
PYKOBOJUTEIS U MOANUCAMHU COTPYAHUKOB.

. OCOOEHHOCTBIO JAHHOTO MOJYJS SIBJISETCS TO, YTO €ro BBINOJHEHUE
YaCTUYHO PYKOIMCHOE, HalpUMeEp 3amnoyiHeHWe TpyaoBOM KHMXKKH, JIMUHOM KapTOYKH,
IIPOCTABIICHUE PETUCTPALIMOHHBIX HOMEPOB.

Moayab 3. Opranusanusi JOKyMeHTO000poTa

. Bpewms BoinonHenus moayins 3 - 3 yaca;
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. OpranuzaTopbl KOMIIETEHIIMM TOTOBSIT OOOpPYIOBaHHE Ui BBITIOJHEHHUS
MOJyJIsl: MEPCOHANIBHBIN KOMIIBIOTEP C PEAAKTOPCKON MpOrpamMMmoi, MPHUHTEP, JOCTYN K
CIPaBOYHO-TIPABOBOI CUCTEME; AIEKTPOHHOM MOYTE.

. Havano Bemonnenus Monyns 3 B nenb C2;

. OueHka 3a MOJYJIb MOXET ObITh BbicTaBieHa B JeHb C2 wim C3 B
3aBHCHMOCTH OT IJIaHA paOOThI IJIOIAKY;

. Monynb 3 noiKeH ObITh 3aKOHYEH B JeHb C2;

. VYyactaukam mnpennarator 20 u Oosiee JOKYMEHTOB JJI PETUCTpalvu:
BXOJISIIIINE, UCXOAUINE, BHYTPpEHHUE. JJOKYMEHTHI MOTYT NEPECHUIATHCSA MO JIEKTPOHHOU
M0YTE, MPEAOCTABIATHCS B OyMa)KHOM HJIM 3JIEKTPOHHOM BapHUaHTE.

. Kpome MakeToB [OKYMEHTOB TmpenocTtaBisiercs Homenknatypa naen
OpraHu3alliM, >KypHajbl pEerucrpauMd Wik 0a3a JaHHbIX [0 peructpauuu. Ha
YCMOTPEHHH OpraHM3aToOpa IUIOMIAJKH MOYKHO HCIOJIb30BaTh HWHCTpyKUUIO 1O
JEJIOIIPOU3BOACTBY, CTPYKTYPY NPEIIPUITHS.

. Oco0OEHHOCTBIO JAHHOTO MOAYJS SABISIETCS TO, YTO paboTy mo oOpaboTKe U

perucrpauvi MOXKHO BBIIOJHATHL B OJJCKTPOHHOM WM TPAaAUOWMOHHOM PYKOIIMCHOM

BapUaHTE.

Monayas 4. O0ecnieyeHrne COXpPAHHOCTH JOKYMEHTOB M J1eJI

. Bpewms BoimonHeHust Moayiist 4 - 6 4acos;

. Opranuzatoppl  NPE3CHTAMOHHONW  KOMIETEHUHUH  TOTOBST  IOJHOE
000pyIOoBaHuE JJIS BBITOJHEHUS] MOJYJISI: TIEPCOHATBHBIM KOMIBIOTEDP C PEAAKTOPCKOMU
MPOTPaMMOM, MMPUHTEP, AOCTYI K CHPABOYHO-NIPABOBOM cucteMe; MakeTbl 10 nen (o0beM

KaXXJ10T0 Jiesia He MeHee 25 nuctoB); HoMeHknaTypa esn opranu3aiui.

. Hauasno Beinosnnenus Moayns 4 B aens C3;
. Or1eHka 3a MOJTyJIb MOXKET OBITh BhICTaBJIeHA B IeHb C3;
. Monynb 4 nomxkeH ObITh 3aKOHYEH B JeHb C3;
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. MakeTbl es1 TOTOBATCS MOCTOSHHOIO, BPEMEHHOTO XPAaHEHUs, N0 JTUYHOMY
cocrtaBy. Bo3moxHa pocchlllb JTOKYMEHTOB i (OpMUPOBaHUSA U O(OPMIICHUS €.
Cpenu npeacTaBieHHBIX A€l MOTYT ObIThb MOJHOCTBIO O(OPMIIEHHBIE, O(QOPMIICHHBIE C
omnOKamMu, oOPMIIEHHBIE YaCTUYHO UM HE OPOPMIICHHBIE, a TOJIBKO C(HOPMUPOBAHHBIE.
B nenax BO3MOJKHBI JIMIIHUE JOKYMEHTBI WIH KOIIMH.

. OCo0eHHOCTBIO JAHHOTO MOJYJISl SIBJSIETCS TO, YTO 3alOJHEHHE OTICIbHBIX
(dbopM z1es1a MOKET OBITh IMEYATHBIM WJIM PYKOITHCHBIM.

Tpe0oBaHUAA K KOHKYPCHOI MJIONIAIKE:!

Ha KOHKypCHOH IUIOIIA/IKE AOJKHBI OBITh OpPraHU30BaHbI 5 pabOyYuX MeECT IS
YYaCTHHUKOB.

Ha KoHKypcHOH miomaake JOHKHO ObITh OPraHu30BaHO pabouee MECTO TJIABHOTO
sKcrepTra: pabounii CTOJ, CTyd O(QUCHBIMA, HOYTOYK WIM MEPCOHAIBHBIA KOMIBIOTEP U
MOV (npunHTep, CKaHep, KOIMHUP), IOCTYN K WHTEPHET, JIOTOK i Oymaru, cpeacTBa
MaJIoi OPITEXHUKH, NaIKa-IUIaHIIET.

Ha koHKypcHOH MJomagke HeoOXOAMMO Pa3MECTUTh OTHETYIIMTEINb, KyJep s
BOJAbl WM THUTHEBYIO BOJY C Pa30BbIMH CTaKaHaMH{, alTe4yKy, BJIaXKHbIE CalPeTKu
(rMTUEHUYECKHE), JIOTIOJIHUTEIILHBIC CpPEACTBA MaJlol OPITEXHUKH (KAHIESIPCKUE
MPUHAAJIEKHOCTH), Oymary. JlJis SKCHepToB Ha IUIOIIAJIKE MPEAYCMOTPEHBI CTYJIbS,
MAaNKU-IUIAHIIETHI, PYYKH U KapaHIally.

KomnoHoBka paGouero Mecra y4acTHUKA

Cxema KOMIIOHOBKH pabouero MecTa MpUBOIUTCS TOJIBKO JIJISl CIIPABKH.

PaGouee wmecTo ywacTHWKA: cTON pabouwii, CTyn OQUCHBIN, MEPCOHAIBHBIN
KOMITbIOTEDP, MPUHTEP, ckaHep. Ha paboueM cTosie JOMIKHBI pa3Mmemiarbest OOKc/CToMKa,
NanKa-perucTparop, JIOTOK Jyisi OymMaru M CpeiacTBa Masloil OPITEXHHMKH (KaHILIEISIPCKUE
MPUHAAJIEKHOCTH ), BIakHbIe candeTku. [IpuHTep U ckaHep MOryT ObITh HACTPOEHBI Ha 2
pabounx MecTa, BO3MOXKHO HCIOJB30BaHUWE JOKalbHOM cetn. Ha ycmoTpenue
OpraHmM3aTopa BMECTO CKaHepa BO3MOXXHO HCIOJB30BaHHWE  MHOTO(QYHKIIMOHAJIHLHOTO
ycrpoiictBa (M®VY), nnst BbIIOJHEHUS pabOT ydyaCTHUKAM BBIIAIOTCSA (IIEII-HOCUTEIH.

Pa3Mepsbl CTOJIOB B 3aBUCUMOCTH OT pa3MepPOB U KOJIMUECTBA 000Dy 10BaAHUSI.
____________________________________________________________________________________________________________________|
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5.4. PASBPABOTKA KOHKYPCHOI'O 3AJJAHUSA
KonkypcHoe 3ajgaHue paspabarbiBaeTcss 10  o0Opasmam, MpeaCcTaBICHHBIM

Menemkepom kommetennuu  Ha  popyme  WSR  (http://forum.worldskills.ru ).

[Ipeacrasnennsie 00pa3ibl KOHKYpCHOTO 3aaHust JOTKHBI MEHSTHCS OJIMH pa3 B TO/I.
5.4.1. KTO PABPABATBIBAET KOHKYPCHOE 3AJJAHUE/MOAYJIN
OO6umM pyKOBOJACTBOM M yTBepxkaeHHEeM KOHKypCcHOro 3agaHusi 3aHUMAETCs

MCHCII}KGP KOMIICTCHIINHU. K Y4aCTHUIO B pa3pa60TI<e KOHKprHOFO 3alaHusd MOT'YT

MIPUBJICKATHCS
o Ceprudunuponannsie sxcnepthl WSR;
o CropoHHuUE pa3pabOTYUKY;
. Wuble 3auHTEpecOBaHHbBIC JTUIIA.

B nmnpomecce mMOArOTOBKM K KaXKIOMY COpPEBHOBaHWIO npu BHeceHuH 30 %

n3MeHeHn kK KoHKypCcHOMY 3ajaHHI0 y4acTBYIOT:

o ['maBHBIN 3KCHEPT;

. CepTuuuupoBaHHBIN IKCIEPT MO KOMIETEHIMHU (B cllyyae MPUCYTCTBUS Ha
COPEBHOBAHUM);

o OKcnepThl NPUHUMAIOLIME YYacTUs B OLEHKE (MpU HEOOXOAUMOCTH

MPUBJICYEHUS TIIABHBIM KCIIEPTOM).

Buecennsie 30 % wusmeHeHusi B KoHKypcHbIE 3a7aHusl B 0053aTE€IbHOM MOPSIIKE
corjacyroTcsi ¢ MeHe KepoM KOMIETEH MY,

Boimie o0o3nauennble moau npu BHeceHUH 30 % wusmenenuit k KoHkypcHOMY
3alaHUI0  JIOJDKHBI  PYKOBOJCTBOBAThHCSA OPUHIMIAMU 00BEKTUBHOCTH u
OecnipuctpactHOCTU. VI3MeHEeHHs He AOJKHBI BIUATH HA CJIOXKHOCTD 33JaHUs, HE JOJDKHBI
OTHOCUTBCA K MHBIM MPO(EeCcCCHOHANIbHBIM 00JacTsiM, He onucaHHbiM B WSSS, a Takxke
uckmoyath JoObie Onmoku WSSS. Taxke BHECEHHBIE HW3MEHEHUS JOJDKHBI OBITh
UCIIOJHUMBI TIPU TIOMOIIM YTBEPKAEHHOTO [Iisi copeBHOBaHUil WH]pacTpyKTypHOTrO

JIUCTA.
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5.4.2. KAK PABPABATBIBAETCSI KOHKYPCHOE 3A/IAHUE

KoHkypcHbIE 3amaHus K KaXJAOMy YEeMIHOHATy pa3paldaThIBAIOTCSI Ha OCHOBE
enquHOTO KOHKYpCHOTO 3amaHuis, YTBEPXACHHOTO MeHeKepoM KOMIICTCHIIMA M
pa3MenIéHHOro Ha (hopyMe PKCIEPTOB. 3a/laHusI MOTYT pa3padaThiBaThCS KaK B IIEJIOM TaK
U 10 MoaynisiM. OCHOBHBIM MHCTPYMEHTOM pa3paboTku KOHKYypCHOTO 3amaHus SBISETCS
(hopyM SKCTIEPTOB.

5.4.3. KOT' A PABPABATBIBAETCSA KOHKYPCHOE 3AJIAHUE

KonkypcHoe 3amanme pa3pabaTbIBacTCs COTJIACHO TIPEACTABICHHOMY HIDKE

Fpa(bI/IKy, onpcacisiromieMy CpPOKHM IMOATOTOBKH AJOKYMCHTAIIUM JISI KaXXAO0ro BHIA

YEeMITMOHATOB.
JloKkaJIbHBIH OT00pOUYHBI HannoHnajabHBIH
Bpemennbie pamku
YeMIHOHAT  YeMIHOHAT YeMIHOHAT
ITa6a0n KonkypcHoro bepércsa B | bepércsa B | Pa3pabarbeiBaeTcs  Ha
3aaHusA HWCXOJHOM BHJIC | HCXOJIHOM OCHOBE MPEABIIYIIETO
c dbopyma | BUzIE C | YEMIIMOHATA C YYETOM
AKCIIEPTOB dbopyma BCETO OITbITa
3aJIaHHe AKCIIEPTOB MPOBEICHUS
MPEbLIYIIETO 3aJIaHHe COpPEBHOBAHMI V(o)
HanunonanbHOro | mpeaplaylier | KOMIETEHIUN u
yeMIIMOHaTa 0 OTPACIIEBBIX
Hanumonanen | ctaHmapToB 3a 6
oro MECSIIEB bi (o)
yeMIIMOHATa | YeMIIMOHaTa
Yr1Bep:xaenue I's1aBHoro 3a 2 Mecama o [3a 3 Mecsma | 3a 4 Mecsma 1o
JIKCIEpPTAa YeMIINOHATA, yeMITMOHATa hi(o) YyeMITMOHATa
OTBETCTBEHHOI0 32 YyeMITMOHATa
pa3pabotky K3
IMyomukanusa K3 (ecin 3a 1 mecsm go|3a 1 mec. no|3a 1 wMecsan 1o
NMPUMEHUMO) yeMITMOHATa YyeMIIMOHATa | YeMITMOHATa
BHecenue u coriiacoanue RPN Oy B neus C-2 B nens C-2
¢ Menemxxepom
KomnereHuuu 30%
n3menenuii B K3
BHeceHnue npeasio:keHuni B nenn C+1 B nenn C+1 B nenn C+1
Ha DopyM IKCIEPTOB 0
moaepumn3anun K3, KO,
ni, TO, 113, OT
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5.5 YTBEPKJIEHUE KOHKYPCHOI'O 3AJIAHUSA

['maBHBII SKcnepT W MeHemkep KOMIETEHUMH [PUHUMAKOT PEIICHHE O
BBIIIOJIHUMOCTH BCEX MOAYJIEH M NMPU HEOOXOJMMOCTH JIOJKHBI I0Ka3aTh PEalbHOCTh €ro
BBINIOJIHEHUA. BO BHUMaHNE TPUHUMAIOTCSA BPEMSI 1 MATEPUAIIBI.

KonkypcHoe 3ajanue MOKeT ObITh YTBEPKICHO B JII000H ya00HOM 1511 Menemxkepa
KOMITeTeHIIUH (popme.

5.6. CBOMCTBA MATEPHAJIA U UHCTPYKIIUU TPOU3BOIUTEJIS

Ecnu nist BHITONHEHMS 3a[JaHUSI YIACTHUKY KOHKYypca HEOOXOIMMO 03HAKOMHUTHCS C
UHCTPYKUUSMU 1O NPUMEHEHHI0 KaKoro-iubo maTepuana Wi ¢ HHCTPYKIUSIMU
IIPOU3BOAMTEIA, OH IMOJydYaeT MX 3apaHee IO peleHur0 MeHekepa KOMIETEHIMU M
I'maBuoro »skcmepra. Ilpu HeoOXoaMMOCTH, BO BpeMsl O3HaAKOMJICHUS TeXHUYeCKUi
DKCIIEPT OPraHU3yeT IEMOHCTPALUIO HA MECTE.

Martepuanbl, BbIOMpaeMble JUIsi MOIYJIEH, KOTOpbIE MPEACTOUT TMOCTPOUTH
YYaCTHHKAM YeMIIMOHATa (KpOME TeX ClIy4aeB, KOrja MaTepuaibl IPUHOCHUT ¢ cO00Ml cam
YYaCTHUK), TOJDKHBI IPUHAJICKATh K TOMY THILy MaTepuajoB, KOTOPBIA UMEETCs y psja
MPOU3BOAUTENIEH, U KOTOPbIA MMEETCS B CBOOOJHOW MpPOJaXe B PErMOHE MPOBEICHUS

YCMIIMOHAaTaA.
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6. YIPABJIEHUE KOMIETEHIUEN U OBILIEHUE

6.1. JACKYCCHOHHBIIA ®OPYM
Bce  mpeaxoHkypcHble — OOCYXACHHS  MOpPOXOAIAT Ha  ocobom  (opyme

(http://forum.worldskills.ru). Pemenus mo pa3BuTHIO KOMIIETSHIIUU JOJDKHBI IPUHUMATHCS

TOJIBKO TIOCJIE MPEABAPUTEIHHOTO 00CYXKaeHus Ha ¢opyme. Takxke Ha Popyme TODKHO
IPOUCXOAUTh MH(POPMUPOBAHHUE O BCEX BAXKHBIX COOBITUSIX B pPaMKE KOMIIETECHIIMU.
MopnepatopoM JaHHOTO (popyMma sBISIOTCS MexXayHapOoHbIN 3kcnepT U (i) Menemxep
KOMITETeHIIUU (WM DKCIEepPT, HAa3HAYCHHBIN UMH).
6.2. THOOPMALUSA A1 YYACTHUKOB YEMITMOHATA
Nudopmanus 1is KOHKYPCAHTOB MyOJHKYETCS B COOTBETCTBHM C PETIaMEHTOM
MPOBOJIMMOTO YyemMnuoHara. MHpopmarius MoKeT BKIIIOYATh:
e Texnuyeckoe onucaHue;
e KOHKypCHBIE 3aJJaHUS;
e (000OmEnHas BEJOMOCTh OLIEHKH;
o UHudpacTpyKTypHBIil JIUCT;
e UHcTpykuus no oxpaHe Tpy/Ja U TEXHUKE O€30MaCHOCTH;
e JlonogHUTENbHAS UHPOPMALIHSL.
6.3. APXVB KOHKYPCHBIX 3AJIAHUM
KoHKypcHBIE 3a1aHus TOCTYIHBI 10 aapecy http://forum.worldskills.ru.
6.4. YIIPABJIEHUE KOMIETEHIIUEN

OO6miee yrpaBiieHHE KOMIETEHIIMEH OCyIIeCTBIsAeTCsS MexXayHapoaJHBIM SKCIIEPTOM
1 MeHeKepoM KOMIIETESHIIUHA ¢ BO3MOYKHBIM ITPUBIICYSHUEM SKCIIEPTHOI'O COOOIIECTRA.
VYrpaiieHUEe KOMIETEHIIMEH B paMKaX KOHKPETHOTO YEMITMOHATA OCYIIECTBIISIETCS

I'maBHBIM 9KCIICPTOM 11O KOMIICTCHIIMH B COOTBCTCTBHHU C PCTIIAMCHTOM YCMIIMOHATA.
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7. TPEBOBAHUSA OXPAHBI TPYJAA U TEXHUKHA
BE3OITACHOCTH

7.1 TPEBOBAHUS OXPAHBI TPYJIA U TEXHUKH BE3OIIACHOCTH
HA YEMIINOHATE

CM. TOKYMEHTAIIMIO 10 TeXHHUKE O0€30MaCHOCTU U OXpaHe TpyjAa MpPeI0CTaBICHHBIC
OPTKOMHUTETOM YEeMITHOHATA.

7.2 CHIEHU®UYHBIE TPEBOBAHUS OXPAHBI TPY IA, TEXHUKH
BE3OINACHOCTHU U OKPYKAIOIEA CPE/Ibl KOMIIETEHIIUN

[Ipn mpoBemeHWM WHCTPYKTaXKa IO OXpaHE TpyJda W TEXHHKE O€30MacHOCTH
HCIIOJIL30BaTh OTpaciieBbie TpeOoBaHUs (TprararoTcs K TeXHUNIeCKOMY OITMCAaHUIO).

Bce Oamibl, Hauucnsiemble 3a COOJIOJICGHUE MPABUI TEXHUKH OE30MACHOCTU H
TUTHEHBI, JIOBOJSATCS JI0 CBEJICHUS YUaCTHUKOB B XOJI€ 03HAKOMJICHUSI.

Ecan DkcnepTel, HabMoa0MKe 32 yYaCTHUKAMH, 3aMEUal0T HapYyIICHUE MPaBHUII
OXpaHbI TPY/a, TEXHUKH OC30MaCHOCTH U TUTHEHBI B X0J1¢ KOHKYpCa, OHU 00sI3aHBbI:

o [TepBoe HapylIeHHE: caeaaTh NPEAYIPEKICHNE YYACTHUKY U 3a(pUKCHUPOBATh
HapylIIeHUE B POTOKOJIC;

o Btopoe HapyieHue: cuenarh nNpeaynpexacHue y4acTHUKY, 3aUKCHPOBATH
HapyIlIeHWe B TIPOTOKOJIC M CHSATh COOTBETCTBYIOIIMK Oalil 3a HApYyIICHHWE IPABHII
OXpaHbI TPY/la U TEXHUKNA OC30MaCHOCTH.

o Tperbe HapyIICHHE — YYACTHUK MPEKPAIIACT BBIMOIHECHUES MOJTYJIS.

s obecrieueHus: 6€30MaCHOCTH, ODKCIEPThI BEAYT HAOJIOJICHHE, HAXOISICh 3a
npeaenaMu pabodel TUIOMIAJKKM YYaCTHUKOB, KpOME TE€X CIIy4aeB, KOTJa YYaCTHHK
MIPOCHUT O TIOMOIIM, WM TE€X CIIydaeB, KOrja Oe30MMacHOCTh YYaCTHUKA HAXOJIUTCS IO
YIPO30M.

[Ipn mepememieHnyn 3a Tpenesbl KOHKYPCHOW TUIOMIAJKU YYAaCTHHUK CTaBUT B

HN3BCCTHOCTD 3KCIIEPTA.
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8. MATEPHUAJIbBI U OBOPYJIOBAHHME

8.1. AHOPACTPYKTYPHBIN JIUCT

NudpacTpyKTypHBIN JTHUCT BKIIOYAET B CeOs1 BCIO HHPPACTPYKTYPY, 000OpyAOBaHHE
U pPACXOJHBIC MaTepHaNbl, KOTOpPhIE HEOOXOAWMBI IS BBIMONTHEHHS KOHKYpCHOTO
3ananus. MHGpacTpyKTypHBINA JTUCT 00s13aH COoAepKaTh MPUMEp JaHHOTO 000PYI0BaHUS U
€ro 4YETKME W TIOHATHBIC XapaKTCPUCTUKH B CIIydae BO3MOXKHOCTH TMPHUOOPETCHHUS
aHaJIOTOB.

[Ipu pazpadotke WHPpacTpyKTypHOrOo aHMCTa M8 KOHKPETHOTO 4YeMIHOHaTa
HEOOXOAMMO PYKOBOACTBOBAThCA WHPPACTPYKTYpHBIM JUCTOM, pa3MEIIEHHBIM Ha
dbopyme skcniepToB MeHemkepom komreTreHnu. Bee usmenenus B UHppacTpykTypHOM
JUCTE JOJKHBI COTJIACOBBIBATBCSI € MEHEKEpOM KOMICTCHIIMH B 005S3aTeILHOM
TOPSIZIKE.

Ha kaxaoM KOHKypce TEXHHUYECKHM IKCIEPT JOJDKEH MPOBOJIUTH YUYET AJIEMEHTOB
uHppacTpykTypel. CNHCOK HE MODKEH BKIIOYATH JJIIEMEHTBI, KOTOPBIC IOMPOCHIIH
BKJIFOYUTH B HETO AKCIIEPTHI UIIM KOHKYPCAHTBI, a TAK)KE 3alpPElICHHBIC JIEMEHTHI.

[To wToram COpeBHOBaHWS, B CIlydae HEOOXOIUMOCTH, TEXHUYCCKHUU DKCIEPT U
['maBHBIA OSKCHEPT MOJDKHBI JaTh peKkoMeHAanuu OprkoMUTETY YeMIIMOHATa U

Menemxepy KoMIeTeHIun 00 n3meHeHusx B MudpactpykTypHOM JucTe.

8.2. MATEPHUAJIBI, OBOPYAOBAHUE W MHHCTPYMEHTBI B
NMHCTPYMEHTAJIBHOM AIUKE (TYJBOKC, TOOLBOX)
He npumenumo

8.3. MATEPHAJIBI U OBOPYJIOBAHHUE, 3ANPEHIEHHBIE HA
IJIOIMAAKE
Ha xoHKypcHOI Mioniajke 3ampenieHo HCHOIb30BaHUE MOOMIBHBIX TENe(OHOB,

(I)OTO&HHapaTOB, BUJACOKaAMEp W  HHBIX yCTPOﬁCTB, HEC BXOOAIIMX B COCTaB

PeI0CTaBIECHHOTO 000pYA0BaHMUS.
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8.4. MIPEJVIATAEMASI CXEMA KOHKYPCHOM ILJIOIIAJIKHA

CxeMa KOHKYPCHOH IIOMIAKK (CM. WLIOCmMpayuio).

[IpumepHas cxema pa3menieHus: 000pyA0BaHUS U padOUYMX MECT yYaCTHUKOB,
AKCIEPTOB Ha IUIOMIAJKEe KoMIeTeHIMN «CrenuaniucT o OpraHu3aliOHHOMY U

JOKYMCHTAIIMOHHOMY 00eCIICUCHHUIO YIOpaBJIICHUA OpTraHU3alun.

MIIAH 3ACTPOUKU

Bxoa
OrHeTywuTens

wkad Ans oaexab

5500mm

13900mm

m

(™= -nPuHTEp

- NepCcoHanbHbLIA KOMNbIoTEP

Jlnst 0e30MacHOCTH NPHU HUCTOJIb30BAHUU CETEBBIX (PMUIIBTPOB IIHYPBI, COCAMHEHUS

JIOJKHBI OBITH YOpaHBI U3 30HBI IIPOXOJIOB U HE MENIATh MEPEMEIIEHHUIO MO TUTOIAIKE.
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